BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CNTT TP.HCM Doc 1ap - Tu do - Hanh phiic

QUY DINH
V& viéc ban hanh Quy dinh kiém tra, thi, quéan 1y két qué hoc tap cia hoc sinh
sinh vién va gio gidc giang day ciia giang vién
tai Trwong Cao ding Cong nghé Thong tin TP.H6 Chi Minh
(Kém theo Quyét dinh sé: 05/0D-CDCNTT ngay 14 thing 01 ndam 2026
ciia Hiéu trudmg Trieong Cao dang Cong nghé Théng tin Thanh phé Ho Chi Minh)

CHUONG I
QUY PINH CHUNG

Pi¢u 1. Muc dich va ddi twong ap dung

1. Quy dinh nay nham thong nhat cong tac to chirc danh gia kiém tra, thi, quan ly
két qua hoc tap cdc moén hoc/mo-dun trinh do trung cép, trinh dd cao déng cua hoc sinh,
sinh vién va gio giac giang day cua giang vién tai Truong Cao dang Cong nghé Théng tin
TP.H6 Chi Minh.

2. Quy dinh nay 4p dung cho tit ca cac hé dao tao tai Truong Cao dang Cong nghé
Thong tin TP.H6 Chi Minh.

Pié¢u 2. Giai thich tir ngir

Trong Quy dinh nay, cac tir ngit dudi day dugc hiéu nhu sau:
. BGH: Ban Giam hiéu.
. Phong KT-DBCL: Phong Khéo thi - Pam bao chat luong.
. Phong CTSV: Phong Cong tac Sinh vién.
. Phong TCHC: Phong T6 chitrc Hanh chinh.
. Phong CNTT: Phong Cong nghé thong tin.
. HSSV: Hoc sinh, Sinh vién.
. SBD: S6 bao danh.
. CBCT: Can b0 coi thi.

0o N o Ol W N —

CHUONG II
QUY PINH VE KIEM TRA THUONG XUYEN, KIEM TRA PINH KY VA
THI KET THUC MON HQOC, MO-PUN

Piéu 3. Kiém tra thuwong xuyén, kiém tra dinh ky

1. Kiém tra thudng xuyén do gido vién, gidng vién gidng day méon hoc, mo-dun
thuc hién tai thoi diém bat ky trong qua trinh hoc theo tirng moén hoc, mo-dun bﬁng cac
hinh thte: Kiém tra van dap trong gio hoc, kiém tra viét v6i thoi gian 1am bai bang hodc
dudi 30 phut; kiém tra mot s6 nodi dung thuc hanh, thuc tap, chidm diém bai tdp va cac
hinh thtrc kiém tra, danh gia khac.

2. Kiém tra dinh ky duoc quy dinh trong chuong trinh mén hoc, mé-dun. Kiém tra
dinh ky c6 thé bang hinh thic kiém tra viét tir 45 phut dén 60 phut, chidm diém bai tap
16n, tiéu ludn, 1am bai thyc hanh, thuc tip va cac hinh thic kiém tra, danh gia khac.
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a. HSSV tham gia kiém tra dinh ky phai hoan thanh nghia vu hoc phi theo cac quy
dinh hién hanh. Nhiing truong hop khac tham gia kiém tra dinh ky nhung chwa hoan
thanh hoc phi phai c6 su dong ¥ ctua Hiéu trudng.

b. Bai kiém tra dinh ky phai duoc khoa ndp vé phong KT-DBCL cham nhat 01
tuln trude khi két thic mon hoc, mo-dun.

c. Phong KT-DBCL chuyén file bang diém giita ky vé khoa vao tuin thir 4 cia
hoc ky. Bang diém qua trinh (bao gém file mém va bang diém gidy) phai duoc khoa ndp
vé phong Pao tao cham nhét 01 tuén trude khi két thiic mén hoc, mo-dun;

3. Diém kiém tra thuong xuyén, dinh ky duoc chim theo thang diém 10, lam tron
dén mot chir sb thap phan.

Diéu 4. Thi két thiic mén hoc, mo-dun

1. Thi két thac mén hoc, mo-dun dugce to chic truc tiép tai Truong Cao déng
Cong nghé Thong tin TP.H6 Chi Minh;

2. Pau nam hoc, phong KT-DBCL céan ctr trén Biéu dd dao tao nim hoc trinh Hiéu
trudng ky duyét ké hoach to chirc thi két thic mén hoc, mo-dun cho nam hoc do;

3. Cubi hoc ky, phong KT-BDBCL can cu ké hoach t6 chirc thi két thuc mén hoc,
mO-dun cua nam hoc trinh Hiéu trudng ky duyét lich thi két thuc mén hoc, mod-dun bao
gém mot ky thi chinh va mot ky thi phu. Ky thi phu t6 chitc cho HSSV du diéu kién thi
nhung khong du thi ¢ ky thi chinh hodc ¢6 mon hoc, mo-dun co diém chua dat yéu cau &
ky thi chinh;

4. Lich thi cta ky thi chinh phai dugc thong bao qua website itc.edu.vn trude ky
thi it nhat 02 tun. Lich thi cta ky thi phu thong bao trudc ky thi it nhat 01 tuin;

5. Danh sach HSSV duge du thi va bi cAm thi phai dugc cong bd cong khai trén
website itc.edu.vn cham nhat 03 ngay lam viée trudc ngay thi.

6. Tat ca cac mon hoc, mo-dun co giang day trong hoc ky déu phai duogc to chire
thi két thuac;

7. Hinh thuc thi két thiic mén hoc, mo-dun co thé 1a thi viét, van dap, tric nghiém,
thuc hanh, bai tap 16n, tiéu luan, bao vé két qua thuc tip theo chuyén dé hoic két hop
gifra cac hinh thtrc trén;

8. Thoi gian lam bai thi ddi voi mdi bai thi viét tir 60 phat dén 120 phut, thoi gian
thi di voi cac hinh thire thi khac dugc quy dinh trong chuong trinh mén hoc, mé-dun;

9. Bdi véi hinh thire thi viét, phong thi dudi 30 thi sinh dy thi bd tri 01 CBCT, tir
30 thi sinh du thi trd 1én b6 tri 02 CBCT va mot phong thi khong b tri qué 50 thi sinh du
thi; thi sinh du thi phai dugc bd tri theo SBD (hodc s6 thir tu theo danh séch thi). Déi voi
hinh thirc thi khac, phong KT-DPBCL tham muu cho Hiéu truéng quyét dinh viéc bd tri
phong thi, CBCT va céc ndi dung lién quan khac;

10. HSSV tham gia ky thi phai dugc phé bién vé quyén han, nhiém vy, nghia vu
ctia minh trong ky thi, theo Diéu 17 Quy dinh nay.

Piéu 5. Piéu kién du thi két thiic mén hoc, md-dun

1. Diéu kién dy thi két thiic mon hoc, mo-dun:

a. HSSV phai hoan thanh nghia vu dong hoc phi; cac truong hop khac chua hoan
thanh hoc phi nhung tham gia thi phai c6 sy déng ¥ ciua Hiéu truong;
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b. HSSV dugc du thi két thic mon hoc, mo-dun phai dam bdo tham duy it nhét
80% tho1i gian hoc tap bao gém: thot gian hoc ly thuyét, hoc tich hop, thuc hanh, thyc tap
va dap tmg duogc cac yéu cau khac quy dinh trong chuwong trinh mén hoc, mé-dun;

c. C6 diém trung binh chung cac bai kiém tra thuong xuyén, dinh ky dat tir 5.0
diém tré 1én theo thang diém 10;

d. HSSV khéng vi pham noi quy 16p hoc hodc quy ché HSSV;

d. HSSV c6 gidy xac nhan khuyét tat theo quy dinh thi dugc Hiéu trudng xem Xét,
quyét dinh vu tién diéu kién du thi nhung phai dam bao diéu kién vé diém trung binh céc
bai kiém tra thudng xuyén, dinh ky.

2. S6 1an du thi két thiic mén hoc, mo-dun:

a. Sau khi hoc xong mén hoc, mo-dun, HSSV du diéu kién quy dinh tai khoan 1
Diéu nay duoc dy thi két thic mon hoc, mo-dun. Néu HSSV chua du thi két thic mén
hoc, mo-dun 1an thir nhat vi 1y do chinh dang (c6 don xin hodn thi va phai dugc Hiéu
truong ky duyét) thi duoc bé tri tham du & 1an thi tiép theo. Piém thi 1an sau khong dugc
tinh dé xét hoc béng;

b. HSSV vang mit & lan thi ndo ma khong c6 1y do chinh déng thi van tinh s lan
thi va phai nhan diém 0 cho lan thi d6 va phai tham gia ky thi lai.

Diéu 6. Ra dé thi, dap an, cham thi, phic khao bai thi két thiic mén hoc, mé-dun

1. Bé thi va dap an:

a. Dé thi phai phut hop vai ndi dung méon hoc, mé-dun da quy dinh trong chwong trinh;

b. Déi v6i HSSV 1a nguoi co gidy khuyét tat tham gia hoc va thi, giang vién cin
ctr tinh hinh thyc té hoc tap tai 16p ciia HSSV d6, truong hop HSSV d6 dam bao cac diéu
kién dé du thi két thac mon hoc, mo-dun nhung khong thé tham gia thi két thiic mén hoc,
mo6-dun theo dé thi (hodc cach thirc thi) binh thudng nhu HSSV khéc thi giang vién thuc
hién dé xuét hinh thtrc thi danh riéng cho HSSV dé dén khoa bang van ban. Khoa lam dé
xuét gtri Hiu trudng xem xét va phé duyét. Phong KT-DBCL cin ctr vao quyét dinh cua
Hiéu trudng dé thuc hién in sao dé thi;

c. Béi v6i cac mon hoc, mod-dun c6 hinh thire thi viét, thuc hanh trén may tinh, dé
thi ddm bao cac tiéu chi sau:

- M6n hoc, mo-dun c6 si sd HSSV tham gia du thi trong mét ca thi duéi 30 HSSV:
02 d¢ thi (trong d6 thi 01 dé va dy trir 01 d8);

- Mén hoc, mo-dun c6 si sé HSSV tham gia du thi trong mét ca thi bang hodc trén
30 HSSV: 03 dé thi (trong d6 thi 02 dé va dy trit 01 dd);

- Truong hop mén hoc, mo-dun co s6 HSSV tham gia dy thi 16n duogc td churc tir
hai ca thi trg 1én, s6 dé thi s& do phong KT-DBCL can nhac va quyét dinh theo quyén han
va chirc nang.

- Pé thi va dap an duoc phong KT-PBCL luu trit dudi ca 02 hinh thitc: Phong bi
dé thi, phong bi d4p an duoc niém phong; File mém d¢é tao ngan hang dé thi.

d. Pi v&i cdc mon hoc, md-dun cd hinh thac thi 14 van dap, tiéu luan duogc
chuyén lam d6 an, bai tap 16n:
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- Van dép trén dd an moén hoc, van dap theo ngan hang cau hoi ctia moén hoc, mo-
dun, tiéu luan, dd 4n s& do giang vién ty to chirc va quyét dinh ngay thi nhung khong
dugc tré hon so v6i ngdy thi cudi cing cua lich thi tip trung 1an 01 cta phong KT-DBCL.

- Phong KT-DBCL quan 1y va cung cap bang diém thi cudi ky d6i véi cac mon
hoc, mo-dun c6 hinh thirc thi 1 van dap, tiéu luan, d6 an, bai tap 16n thong qua viéc ding
ky lich t6 chirc thi cua giang vién, bang diém thi cubi ky s& duoc chuyén dén khoa 02
ngay trude khi budi thi dién ra.

- Cac hinh thirc thi nay s& duoc t6 chirc thi 14an 02 theo ké hoach chung ctia phong
KT-bBCL.

2. Cham thi:

a. Bai thi két thuc mén hoc, mod-dun phai do it nhét 02 GV chim, cho diém doc lap
va ky vao bai thi, phiéu chdm diém, bang tong hop diém cua nguoi du thi. Bai thi viét ty
ludn, tric nghiém duoc lam phach trude khi chdm (viéc lam phéach bai thi phong KT-
PBCL cin c trén tinh hinh thyuc té xin ¥ kién chi dao ctia Hiéu truong); chdm thi van
dap, thuc hanh phai thyc hi¢n trén phiéu chim thi caa giang vién;

b. Piém thi ciia bai thi 1a trung binh cong diém cta cic GV cham thi; trudng hop
diém cta cac GV cham thi c¢6 sy chénh 1&ch tir 1.0 diém tré 1én theo thang diém 10 thi
phai xem xét chdm lai; néu chAm chua théng nhat duoc diém thi Hiéu trudng/Chu tich
hoi dong thi, truong khoa hodc trudng bd mon xem xét, giai quyét va 1a ngudi quyét dinh
cudi cung vé diém bai thi.

c. P6i voi bai thi thuc hanh, cham thi tai phong thuc hanh, GV cham thi vao diém
truc tiép vao danh sach ghi diém.

d. Piém thi dugc chdm theo thang diém 10, lam tron dén mot chir s thap phan.

d. Thoi gian hoan thanh nop diém thi két thac mon hoc, mo-dun vé phong Pao tao
cham nhét 02 tuin sau khi nhan ban giao bai thi.

3. Phuc khao bai thi:

a. Phuc khao bai thi dugc to chitc sau khi c6 két qua kiém tra, thi 1an mét;

b. Piém kiém tra, thi sau khi dugc cham phiic khao va diém kiém tra, thi trudc khi
dugce chdm phiic khao roi vao trudng hop chénh 1éch nhau tir 1 diém trd 1én thi Trudng
khoa/Truong bd mén phai tién hanh 1ap bién ban giai trinh trinh 1én Ban Giam hiéu xem
Xét.

c. Két qua phuc khao phai duoc thong bao cho HSSV trudc khi t6 chuc ding ky
kiém tra, thi & 1an thi tht hai.

d. Phong Dao tao nhap diém phuc khao, hd so phiic khao luu tai phong KT-DBCL.

Diéu 7. Noi quy vé kiém tra, thi

HSSV c6 trach nhiém chap hanh ndi quy kiém tra, thi, cy thé nhu sau:

1. Thyc hién dang lich kiém tra va thi ciia Trudng. Phai c6 mit tai phong thi dang
thoi gian quy dinh. HSSV dén tré 15 phit sau khi tinh gid 1am bai s& khong duoc dy thi
va xem nhu ving thi khong 1y do, s& nhin diém 0 & 1an thi d6.

2. Khi vao phong thi phai mang theo thé sinh vién (hodc xuét trinh gidy to tiy than
khac c6 anh, dugc dong dau giap lai hodc xuat trinh thong qua mg dung VNelD). Tuyét
d6i chdp hanh theo huéng dan cua CBCT. Chi duoc mang vao phong thi bat muc, bit
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chi, compa, tay, thudc ké, may tinh cim tay (khong c6 thé nhd va khong soan dugc vin
ban); tuyét d6i khong duoc mang dién thoai, dong ho thong minh, cac thiét bi ghi am, ghi
hinh, truyén tin vao phong thi.

3. HSSV chi dugc CBCT cho phép roi khoi phong thi sém nhét 1 sau 2/3 thoi
gian 1am bai, sau khi HSSV da ndp bai lam, dé thi, gidy nhap ddi v6i hinh thirc thi ty luan
va hét thoi gian lam bai d6i v6i hinh thirc thi tric nghiém. Cac trudng hop dic biét cho ra
khoi phong thi phéi c6 bién ban ghi nhan.

4. Bai thi phai lam trén gidy thi thong nhat ctia Truong, viét rd rang, sach s&. Pugc
stt dung but muc mau xanh duong, den hodc tim (nghiém cAm lam bai bang hai mau
muc, muc do, st dung but xo6a...), duoc sit dung bt chi v& hinh (néu dé thi cho phép).

5. Trong gid thi phai gilr trat tu, nghiém tic lam bai va bdo v€ bai lam ctia minh.
Néu c6 thic mic phai hoi cong khai. Néu c6 bat thuong vé sitc khoe phai bao cio dé
CBCT giai quyét.

6. Hét gid 1am bai, HSSV phai ngimng viét, dé bai lam trudc mit va giit trat ty cho
CBCT thu bai. Khi nop bai phai ghi 1& s6 to gidy thi hodc ma dé thi va ky tén vao danh
sach du thi.

7. Nhitng bai thi sau day 1a khong hop 1é va khong dugc chdm diém:

a. Lam bai trén gidy thi khac véi gidy thi quy dinh;

b. Khong c6 chit ky cua CBCT;

c. Viét bang but chi, muc d6, hai mau muc (trir hinh v& c6 thé v& bang but chi);

d. Viét, v& nhimng ndi dung khong lién quan trong bai thi;

d. Bai lam c6 chit viét ctia 02 HSSV tr¢ 1én;

e. HSSV vi pham céac quy dinh tai diém a, b, ¢, d, d khoan 7 Diéu nay s& bi lap
bién ban va xtr Iy theo Diéu 8 cua Quy dinh nay.

Piéu 8. Hinh thire xir Iy HSSV vi pham quy ché trong kiém tra, thi

Sinh vién vi pham Quy ché trong kiém tra, thi bé‘tng hinh thire thi viét (tu luan, tric
nghiém), hinh thirc thi trén may tinh déu bi 1ap bién ban va tiy mic do nang, nhe xi 1y
ky luat theo cac hinh thirc sau day:

1. Hinh thtc khién trach: Ap dung d6i voi nhitng HSSV pham 16i da duoc CBCT
nhéc nho 1an dau nhung vAn con nhin bai, trao doi bai véi HSSV khac. HSSV bi khién
trach s& bi trir 25% s diém cta bai thi va bién ban do CBCT 14p;

2. Hinh thrc canh cdo: Ap dung dbi véi nhitng HSSV vi pham mot trong cac 16i
sau day:

a. D4 bi khién trach mot 1an nhung trong gio thi mén hoc, mo-dun do van tiép tuc
vi pham quy ché;

b. Trao doi bai lam hozc gidy nhap voi cac HSSV khéc (Xur 1y ca 02 HSSV);

c. HSSV bi ky ludt & muc canh cdo s& bi trir 50% s6 diém cta bai thi. Hinh thirc
ky luat canh cdo do CBCT lap bién ban.

3. Hinh thte dinh chi thi: Ap dung d6i véi nhitng HSSV vi pham mot trong cac 15i
sau day:

a. Da bi canh cdo mot 1an nhung trong gio thi 6 van tiép tuc vi pham Quy ché thi;
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b. Khi vao phong thi mang theo tai liéu; phuong tién k¥ thuat thu, phat, truyén tin,
ghi &m, ghi hinh, thiét bi chtra dung thong tin c6 thé loi dung dé 1am bai thi; vii khi, chat
gy nd, gy chay, cac vy dung gdy nguy hai khac;

c. Pua dé thi ra ngoai khu vuc thi hodc nhan bai giai tir ngoai vao phong thi;

d. Viét, v& vao gidy lam bai thi nhitng noi dung khong lién quan dén bai thi;

d. C6 hanh dong gay go, de doa can bd co trach nhiém trong ky thi hodc de doa
HSSV khéc;

e. Hinh thurc dinh chi thi do CBCT lap bién ban, dugc phong KT-DBCL xéac nhan.
HSSV bi ky luit & mirc dinh chi thi s& bi diém 0, phai ra khoi phong thi ngay sau khi bién
ban duoc 1ap va cong bd cong khai tai phong thi; phai ndp lai bai 1am va dé thi (gidy nhap
néu c6) cho CBCT, ky tén dy du vao danh sach thi;

4. HSSV thi hg, nh¢ nguoi thi hd s€ bi dinh chi hoc tap 01 ndm dbi véi vi pham
1an thtr nhat va bi budc thoi hoc ddi voi vi pham lan thir hai.

CHUONG III
TRACH NHIEM VA NGHIA VU CUA CAC PON VI, CA NHAN LIEN QUAN

Piéu 9. Trach nhiém va nghia vu ciia phong KT-PBCL

1. Cong khai cac quy dinh, quy ché, ké hoach, thong bao c6 lién quan dén cong tac
t6 chirc kiém tra, thi do phong KT-DPBCL dam nhiém trén website Nha truong: itc.edu.vn;

2. Tham muu véi Ban Giam hiéu cic cong tac lién quan t6 chirc kiém tra, thi két
thiic m6n hoc, mdé-dun va cac ky thi khac;

3. Thuc hién cac cong viée lién quan dén t6 chirc kiém tra, thi, cu thé nhu sau:

a. Lap bang théng ké hinh thtc thi, sb lugng dé thi va dap an cua cadc mon hoc,
moé-dun dugc mo trong hoc ky giri vé khoa cham nhat 03 tuan trude khi ngay thi dau
tién dién ra, s6 luong dé thi va dap an theo khoan 1, Piéu 6 Quy dinh nay;

b. Chuan bi vin phong pham phuc vu kiém tra, thi;

c. Lap lich kiém tra, thi chi tiét; phan cong CBCT va thong bao dén cac don vi, ca
nhan co lién quan phdi hop thuc hién, danh sach phan cong CBCT duoc thong bao dén
CBCT cham nhat 03 ngay trudc khi ky thi dién ra;

d. Can ctr dit liéu diém danh chuyén can, diém qua trinh hoc tap, bién lai hoc phi
cua HSSV xét diéu kién dy thi va cam thi két thiic mén hoc, mo-dun, diéu kién du thi
theo khoan 1, Diéu 5, thoi gian cong b theo khoan 5, Diéu 4 Quy dinh nay;

d. Chiu trach nhiém bao mat, quan 1y dé thi, cap nhat ngan hang d¢ thi. Béc dé va
in sao dé thi cdc mon hoc, mo-dun theo sb lugng danh sach thi, niém phong bao mat tai
dé thi;

e. Quan ly, giao ti dé thi, t0i bai thi, danh sach ghi diém, bo bién ban, biéu mau
thi (Quy dinh va cdch sir dung biéu mdu ¢6 Phu luc 1 dinh kém) cho CBCT. CBCT nhén
b6 ho so thi cham nhét 20 pht trude khi bat dau tinh gio 1lam bai mén hoc, mo-dun;

g. Quan 1y, nhan, kiém tra: tai bai thi (d6i voi cac mon hoc, mo-dun c6 hinh thirc
thi viét), kiém tra file bai thi (d6i v6i cac moén hoc, mo-dun c6 hinh thirc thi thuc hanh
trén may tinh), tii dé thi da st dung, chir ky HSSV trén danh sach ghi diém, bién ban thi,
danh sach ving thi, bién ban khac (néu c6);
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h. Niém phong tGi bai thi (d6i v6i cac moén hoc, mo-dun cé hinh thire thi viét),
trong ti bai thi gdm c6: Danh sach ghi diém, dé thi, bai thi duoc xép thir tu theo danh
sach ghi diém; Déi v6i cac mén hoc, mo-dun co hinh thire thi thue hanh trén may tinh thi
chi d6ng gbi gdm danh sach ghi diém va dé thi;

i. Sau khi mén hoc, mé-dun duoc to chuc thi, phong KT-PBCL chuyén bai thi va
danh sach ghi diém cho khoa phan céng GV chim chim nhit 03 ngay;

k. Thong bao, nhan don, chuyén don dén khoa t6 chirc chdm phuc khao bai thi,
cong b két qua chdm phuc khao cho HSSV theo khoan 3, Diéu 6 Quy dinh nay;

1. Théng bao, nhan don thi lai 1an 2 va td chirc thi lai 1an 2;

4. Trién khai huéng din quy dinh cham thi vé khoa.

Piéu 10. Trach nhi¢m va nghia vu ciia phong Pao tao

1. Kiém tra, nhap diém qué trinh va diém thi két thic mén hoc, mo-dun vao phan
mém quan 1y dio tao sau khi khoa hoan tat nép bang diém gidy va file mém (file mém
d6i voi diém qua trinh);

2. Luu trit bang diém va file diém cac moén hoc, mo-dun theo dung quy dinh;

3. Phéi hop voi phong KT-DBCL va cac don vi lién quan giai quyét khiéu nai vé
diém s6 ciia HSSV (néu co) theo quy dinh hién hanh.

Piéu 11. Trach nhiém va nghia vu ciia cac khoa

1. Thyc hién va trién khai dang, di quy dinh, quy ché, ké hoach, thong bao lién
quan ché d6 lam viéc ctia GV tai Trudng va cong tac kiém tra, thi dén toan thé GV dang
giang day thuoc khoa quan ly;

2. Thyc hién phan cong GV ra dé thi va dép an theo bang théng ké s6 luong dé thi
ctia phong KT-PBCL, dugc quy dinh tai khoan 1, Piéu 6 Quy dinh nay. Dé thi va dép an
guri vé phong KT-BPBCL cham nhét 02 tuén trude khi ky thi bat dau;

3. Pon dbc, nhiac nhd GV va tong hop chuyén diém qué trinh ciia cac mén hoc,
mo-dun vé phong Pao tao dé tién hanh nhap diém, phong KT-PBCL ¢6 co s¢ dé xét didu
kién du thi, thoi han theo diém c, khoan 2, Piéu 3 Quy dinh nay;

4. Téng hop bai kiém tra dinh ky cidc mon hoc, mo-dun cia cac 16p ndp vé phong
KT-DBCL dé ra soat va kiém tra thoi han theo diém b, khoan 2, Piéu 3 Quy dinh nay;

5. Phan cong GV cham thi sau khi nhan bai thi tir phong KT-DPBCL;

6. Hudng dan cho GV cham thi dang theo quy dinh;

7. Phdi hop voi phong Pao tao, phong KT-DBCL giai quyét phiic khao vé diém s6
ctia HSSV khi c6 don ciia HSSV theo khoan 3, Piéu 6 Quy dinh nay;

8. Phéi hop véi phong KT-DBCL 1én lich thi lai 1an 2 ddi voi cac mén hoc, mo-
dun c6 hinh thtrc thi 1a van dap, d6 4n, tiéu luan, bai tap 16n;

9. Thyc hién ho so thi lao chAm bai kiém tra dinh ky, cham bai thi cubi ky, ra dé
thi cho GV theo quy dinh.

Piéu 12. Trach nhiém va nghia vu ciia phong CTSV

1. Phéi hop véi phong KT-DBCL h trg thong tin kip thoi cho HSSV céc véan dé
lién quan dén ky thi;

2. Theo ddi, lién hé nim bat thong tin va hd trg tu van nhiing trudng hop HSSV
véng thi;
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3. Phan cong can bd phu trach y t& hoc duong theo ddi dam bao strc khoe cho
HSSV va CBCT trong cac ky thi.

Piéu 13. Trach nhi¢m va nghia vu ciia phong Ké hoach Tai chinh

1. Cap nhat bién lai hoc phi cia HSSV day du va phdi hop vé6i phong KT-DPBCL
kiém tra hoc phi cia HSSV khi can thiét;

2. Kiém tra ho so thanh toan thu lao chdm bai kiém tra dinh ky, chidm bai thi cudi
ky, ra dé thi theo quy dinh;

3. Can ct ké hoach thi ciia ndm hoc, lich thi, danh sach phan cong CBCT thuc
hién kiém tra hd so va thuc hién cac thu tuc chi tra thu lao coi thi ctia cac dot thi trong
tung hoc ky.

Piéu 14. Trach nhi¢m va nghia vu ciia phong TCHC

1. Thyc hién mua van phong pham phuc vu thi theo dé xuat ciia phong KT-PBCL;

2. Kiém tra ra soat, sira chita, thay thé ban, ghé, b cam dién, dén, quat...clia cac
phong thi dé dam bao ky thi dién ra thuan loi.

3. Chi dao, phan cong don dep vé sinh phong thi trudc va sau khi budi thi két thuc.

Piéu 15. Trach nhiém va nghia vu ciia phong CNTT

1. Can ct vao lich thi thuc hién kiém tra, ra soat may vi tinh, céac phﬁn mém thi va
hé théng mang Internet.

2. Thyc hién thay thé, stra chira (néu c6) nham dam bao thuan loi cho ky thi.

3. Phan cong nhan sy hd tro ki thuat kip thoi cho CBCT hoic HSSV trong qua
trinh lam bai thi tai cac phong may (néu c6 phat sinh).

Piéu 16. Trach nhiém va nghia vu ciia giang vién

1. Thuc hién nhiém vu theo su phan cong cua lanh dao khoa, truéng bd mon va
hoan thanh nhiém vu ctia minh;

2. Tuan thu nghiém tlc quy dinh vé ché d6 1am viéc va nhiém vu cua GV theo céc
quy dinh cta Truong Cao dang Cong nghé Thong tin TP.H6 Chi Minh;

3. Thuc hién dam bao nghiém tuc vé gio gidc giang day theo quy dinh cta Nha
truong, khong di tré, vé sém (truong hop ¢6 1i do chinh dang phai thong qua thu ky khoa
bao ngay dén phong Pao tao va phong KT-PBCL), nhiing truong hop vi pham, trir gio
phong KT-DBCL s& tong hop va giri vé khoa 01 1an vao ngay 25 hang thang; cac trudng
hop vi pham di tré, vé sém phong KT-DBCL sé& ghi nhén trir gio trong bang theo ddi gio
day giang vién ctia phong. Ngoai ghi nhan trir gid, giang vién van phai thuc hién day bu
du s6 phut thiéu ctia minh. Ghi nhén trir gi' cu thé nhu sau:

a. Sau 03 1an vi pham di tr&, vé sém tir 06 phut dén 10 phuat: Trir 45 phit giang day
(01 tiét);

b. Sau 01 1an vi pham di tré, vé sém tir 15 phat: Trir 45 phut giang day (01 tiét);

c. GV vi pham di tr&, v& som tir 45 phut: Khong tinh gid day bubi do;

d. Tét ca GV déu phai nghiém tic thyc hién theo khung thoi gian sau:
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Thoi gian biéu:

Ca 1: Budi sang Ca 2: Buoi chiéu Ca 3: Buoi toi
Tiét Thoi gian Tiét Thoi gian Tiét Thoi gian

1 07h00’ - 07h45’ 7 | 13h00’ - 13h45’ 13 18h00° - 18h45’
2 07h45’ - 08h30° 8 | 13h45’ - 14h30° 14 18h45’ - 19h30°
3 08h30’ - 09h15’ 9 | 14h30’ - 15h15’ 15 19h30° - 20h15’

Ra choi 15 phut Ra choi 15 phut 16 | 20h15’ - 21h00’
4 09h30’ - 10h15’ 10 15h30’ - 16h15’
5 10h15’ - 11h00’ 11 16h15’ - 17h00°
6 11h00’ - 11h45° 12 17h00’ - 17h45’

4. Thyc hién diém danh online trén trang dkhp.itc.edu.vn day du;

5. T6 chirc, chdm, ndp diém va bai kiém tra dinh ky vé khoa dung thoi han, khoa
thuc hién téng hop nép vé phong Pao tao va phong KT-DBCL theo diém b, diém c,
khoan 2, Biéu 3 Quy dinh nay;

6. Cham thi cudi hoc ky tuan thi theo khoan 2, Piéu 6 Quy dinh nay;

7. Soan, ndp dé thi két thiic mon hoc, md-dun theo su phan cong cua khoa & cudi
hoc ky;

8. Thuc hién coi thi theo danh sach phan cong cua phong KT-DBCL va tuan thu
dung gio gic;

9. Tuan thu theo ndi quy vé kiém tra, thi, xir 1y vi pham quy ché kiém tra, thi tai
Diéu 7 va Piéu 8 Quy dinh nay;

10. Cham bai thi phiic khao khi c6 su phan cong cta khoa.

Piéu 17. Trach nhiém va nghia vu cia HSSV

1. HSSV phai tuyét d6i tuan thu, chip hanh nghiém tic quy dinh vé kiém tra, thi
két thuc mon hoc, md-dun ciia Nha truong, theo Diéu 7, Piéu 8 Quy dinh nay;

2. Hoan thanh nghia vu déng day du hoc phi truéc thoi diém kiém tra dinh ky theo
diém a, khoan 2, Piéu 3 Quy dinh nay;

3. Nghiém tlc hoc tap dé dat di diéu kién duogc dy thi két thuc mon hoc, mo-dun &
cudi hoc ky theo diém a, b, ¢, khoan 1, Piéu 5 Quy dinh nay.

CHUONG IV
TO CHUC THUC HIEN

Pi¢u 18. Hiéu lyc thi hanh

Quy dinh nay c6 hiéu lyc thi hanh ké tir ngay 14 thang 01 nam 2026, kém theo
Quyét dinh ban hanh cua Hiéu truong Trudng Cao dang Cong nghé Thong tin TP.H) Chi
Minh. Quyét dinh s6 61/QD-CDCNTT ngay 11 thang 5 nim 2021 cua Hiéu truong
Truong Cao dang Coéng nghé Thong tin TP. H6 Chi Minh va cac vin ban cé lién quan
ban hanh trude ddy vé kiém tra, thi, quan 1y két qua hoc tap cua hoc sinh, sinh vién va gid

giic giang day ciia giang vién hét hiéu luc ké tir ngay Quy dinh nay c6 hiéu lyc thi hanh.
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Diéu 19. Trach nhiém thi hanh

1. Cac don vi va c& nhan c6 trach nhiém va nghia vu néu trén theo Piéu 9, Piéu 10,
Diéu 11, Biéu 12, biéu 13, Diéu 14, Diéu 15, Biéu 16, Diéu 17 nghiém tic thuc hién Quy
dinh nay;

2. Trong qué trinh thuc hién Quy dinh, néu xdy ra vuéng mic hodc phét sinh
nhirng van dé can phai diéu chinh, b6 sung, cac don vi va ca nhan c6 lién quan kip thoi dé
xudt bang van ban gui vé phong KT-DPBCL dé trinh Ban Giam hi¢u xem xét, chi dao dé
stra d6i va hoan thién Quy dinh nay;

3. Quy dinh nay s& la mot trong nhitng cin ctr dé thyc hién binh xét thi dua cia
cac don vi, ca nhan trong toan truong.

Noi nhén: HIEU TRUONG
- Ban Giam hiéu (dé b/c);
- Cac Phong, Khoa lién quan (dé thyc hién);
- Luu VT, KT-BBCL. (Pa ky)
ThS. Lé Vi Hiung
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